


1. Declutter random stuff

Anything you look at with regret

Anything that doesn’t work as it should.

Presents you received but don’t really like

2. Declutter clothes 

Old clothes and house items that make you 

cringe

Clean out closets 

Clean out the basement

3. Clean house

Clean the entire house (or hire someone to do it)

���2UJDQL]H�ĆOHV

Clean out your computer

Clean out your phone (get rid of apps)

Clean out inbox

'HOHWH�WRGRèV�\RX�ZLOO�QHYHU�ĆQLVK

2UJDQL]H�ĆOHV�DQG�SDSHUV��OHWWHUV��HWF

���2UJDQL]H�ĆQDQFHV

Make sure retirement plans are in order

Organize credit cards 

Create a budget

6. Organize legal documents

Do you need to write a will (simple one pen on 

paper will do)

Do you need to look at any contracts and update 

them

7. Social media

Un-follow people you no longer want to see

8. Mental noise

Write letters or thank you cards you have been 

meaning to
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Clarity and focus

Envision something new

(YHU\RQH�ZLOO�ZDQW�WR�IRFXV�RQ�GLIIHUHQW�WKLQJV��VR�IRFXV�RQ�WKH�WKLQJV�WKDW�ZLOO�EULQJ�\RX�PRVW�

IUHHGRP�DQG�PHQWDO�FODULW\��$QG�LI�\RX�QHHG�WR�GR�LW�DOO�å�\RX�ZLOO�IHHO�OLNH�ć\LQJ�DIWHUZDUGV

/LVW�DW�OHDVW�WKUHH�WKLQJV�\RX�UHDOO\�ZDQW�WR�IRFXV�RQ�WKLV�ZHHN�IURP�WKH�ZRUNVKHHW��ZK\�\RX�ZDQW�

it and how you will feel once you have it. 

,V�LW�WR�JHW�RUJDQL]HG�ĆQDQFLDOO\"�2U�JHW�ULG�RI�VRFNV�DQG�XQGHUZHDU�ZLWK�KROHV�LQ�LW"�2U�FOHDQ�RXW�

FORVHWV"�:K\"�+RZ�ZLOO�LW�PDNH�\RX�IHHO"�:K\�LV�WKDW�IHHOLQJ�LPSRUWDQW�WR�\RX"�

Example:

ï���:KDW�ZLOO�GH�FOXWWHULQJ�DOORZ�PH�WR�GR�LQ�UHJDUGV�WR�P\�OLIH"�

•   :KDW�ZLOO�LW�RSHQ�XS�IRU�PH"

•   :KDW�GR�,�ZDQW�WR�LQYLWH�LQ�P\�OLIH�JRLQJ�IRUZDUG��DIWHU�KDYLQJ�FOHDUHG�WKLV�VWXFN�XQRUJDQL]HG�

HQHUJ\"

:KDW�GR�,�ZDQW�WR�GR"

I really want to clean out my 

FRPSXWHU�ĆOHV

+RZ�ZLOO�WKLV�PDNH�PH�IHHO

,�ZLOO�IHHO�OLJKWHU��PRUH�

organized and free – seeing 

my computer screen cluttered 

LV�DZIXO��,�FDQ�QHYHU�ĆQG�

anything

:K\�LV�WKLV�LPSRUWDQW�WR�PH"

This is a frustration every 

time I open the computer 

XS��WKLV�ZLOO�DOORZ�PH�WR�IHHO�

more organized and on top of 

things and when that happens 

– I seem to be on top of things 

in the rest of my life
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